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Executive Director

Iowa Sister States

Iowa Sister States (ISS) is a non-profit housed within Iowa Economic Development Authority.  We manage the partnership program the State of Iowa has within 8 different countries.    Currently, we are seeking an individual to fill the position of Executive Director.  
Responsibilities:
1. Represent Iowa Sister States in its collaborative efforts to conduct exchange programs that conform to its mission, strategic goals and objectives.  Develop and maintain working relationships with key officials in state government, businesses, local governments, foreign governments, academic institutions, non-governmental organizations and funding organizations that share the same interests as ISS. 
2.  Develop and maintain a strategic and business plan in accordance with the mission of ISS.  Plan shall specify actions to accomplish objectives and goals, the timing, financial impact and persons responsible for those actions.  Ensure timely and consistent preparation and distribution of business plan to BOD. 
3.  Secure funding through state allocations, fundraising activities, related grant opportunities and service contracts. 

4.  Maintain liaison with the Board of Directors and volunteers.  Support activities that ensure the vision, mission and goals of ISS.  Raise awareness of ISS through all available venues. Ensure the timely production of regular newsletters, updates to website content; and distribution of materials for all committee and planning meetings.
6.  Identify and recruit new volunteers and continue to develop existing volunteers.  Attend meetings, initiate contacts, distribute information, and facilitate discussions with volunteers involved in the ISS activities.  Create opportunities for volunteers to develop skills in citizen diplomacy.  
7.  Recruit, train and manage qualified staff.  Identify opportunities for professional growth. 
8.  Manage all service contracts. 

9.  Perform other duties as assigned by the BOD.
Minimum Requirements:

· Bachelor’s degree from an accredited institution.

· Experience in non-profit management.

· A background in multi-culturalism.

· Excellent written and oral presentation skills.

· Fundraising experience.

Salary:
$68,000
Application requirements:

Due to the current situation, please send cover letter and resume to  info@iowasisterstates.org or to:
 





Monty Freeman






Iowa Sister States






15488 128th Ave






Indianola, Iowa






50125
All application materials must be received by May 15, 2020.
If you have any questions, please direct them to:  info@iowasisterstates.org.
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